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CARLETON CONDOMINIUM CORPORATION NO. 383

Meeting of the Board of Directors
Social Room, 2759 Carousel Crescent, Ottawa, Ontario

December 13, 2017

Minutes

PRESENT: Behrooz Owraki President
Linda Gilbert Vice President
Cheryl Dalgleish Secretary
Francine Roberts Property Maintenance Advisor
Varinder Vohra Director-at-Large

Yves Lariviere Treasurer (non-voting)

Yawar Khan Capital Integral Property Management

1. Call to Order

The meeting was called to order at 5:31 p.m. by the President.  

2. Approval of Agenda

Moved by Linda Gilbert and seconded by Francine Roberts that the agenda be 
approved as presented.  CARRIED.

3. Approval of Minutes 

Francine Roberts pointed out that Pat Gagne’s unit is 704 and not 711 as 
indicated in the minutes.  

Moved by Cheryl Dalgleish and seconded by Linda Gilbert that the minutes of the 
meeting of the Board of Directors dated November 6, 2017 be approved as 
presented.  CARRIED.

The Secretary provided a review of the text that had been obscured for purposes 
of privacy in the minutes of the meeting of the Board of Directors dated 
November 6, 2017.

Moved by Cheryl Dalgleish and seconded by Francine Roberts that the redacted 
minutes of the meeting of the Board of Directors of November 6, 2017 be 
approved as presented.  CARRIED.
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4. Ratification of Decisions Made Between Meetings

No decisions requiring ratification were made by the Board of Directors 
subsequent to the November 6, 2017 meeting.

5. Financial Statements

Yves Lariviere reviewed the financial statements of October and November 2017.  
The concerns presented to Management previously have been resolved.  

The Treasurer provided a review of the expense forecast to the fiscal year-end 
December 31, 2017.

Moved by Francine Roberts and seconded by Linda Gilbert that the financial 
statements for October and November 2017 be accepted as presented. 
CARRIED.

6. Director Reports
a. President

The President did not have anything to present.

b. Vice President

The Vice President suggested that the Corporation write a policy 
regarding access to the unit key box and how and when employees can 
provide keys for residents to access their units.

The Property Manager was directed to draft a policy to be presented at the 
next meeting of the Board.  

The keys to the office should be with the Superintendent, Assistant 
Superintendent, the Property Manager and the Office Administrators.

c. Secretary

The Secretary informed the Board that she contacted City Counsellor 
Diane Deans regarding the safety along the pathway to Albion Road.

She noticed that the lights outside unit 1007 were not on and suggested 
that we determine if the breaker has been turned off.
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It was noted that the new metal doors in garage were still not finished.  
Management and the superintendent has been trying to contact the 
supplier to finally finish this project.

d. Maintenance Advisor

It was noted that the property maintenance advisor had disseminated her 
written report prior to the meeting and no verbal report was required.

The Board recognized the efforts of the Superintendent in the repair and 
maintenance of the building.  His work has been favorably commented on 
by various residents.

7. Management Report

The Property Manager provided a review management report representing 
issues as of December 13, 2017.

Discussion ensued regarding the brick cladding project.

8. Status Certificate

It was noted that no status certificates were sent out since the last meeting.

9. Business Arising

It was noted that the Vice President and the property manager would review the 
status of the action items emanating from previous meetings.

10. Correspondence/Letters

The Property Manager noted that a letter was received from Luc O’Byrne, unit 
1702 noting that his account was debited through electronic funds transfer for the 
special assessment while a cheque that he had dropped off for the special 
assessment had also been cashed.  The office has already issued a 
reimbursement.

11. Other Business

The President raised the issue of the use of the lobby.  Recently various events 
have occurred in the lobby that in his opinion should have been held in the Social 
Room.  Discussion ensued on this topic.
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12. Next Meeting

It was agreed that the next meeting of the Board of Directors would be convened 
at 5:30pm on Wednesday, January 17, 2018.

13. Adjournment

Moved by Varinder Vohra and seconded by Cheryl Dalgleish that the meeting be 
adjourned.  CARRIED.

The meeting was adjourned at 7:35 p.m.

Submitted by: _________________________ 

Reviewed by: _________________________ 

Board Approval: _______________________


