
 

Carleton Condominium Corporation 272 
 
October 14th, 2020 
 
Dear Owner(s): 
 
RE: Annual General Meeting 
 
Please find attached the following documents for the Annual General Meeting of the 
Corporation to be held on Thursday, October 29th, 2020, at 6:00 pm via Zoom. 
Registration begins at 5:45 pm. 
https://zoom.us/meeting/register/tJYscuqvqz8iE9AlxakMBU6jroIAX2F9rIPT 
 
Package Contents:  
 

1. Cover Letter, Notice of Meeting, and Agenda (with the meeting link) 
2. Previous AGM Minutes 
3. Audited Financial Statement For Year Ending 2019-12-31 
4. Insurance Certificate 
5. Candidate Biographies 
6. Nomination Form 
7. Proxy Form 

 
There will be elections for the following: 

1. One (1) position for a 3-year term; 
2. One (1) position for a 1-year term to complete the balance of a 3-year term. 

 
If you will be unable to attend the meeting, please return the completed proxy form. 
Proxy forms can be sent by fax to 1-613-651-0306, scanned and emailed to 
service272@cimanagement.ca, or mailed to the management company. These meetings 
are quite costly to arrange, and it is important for us to obtain the required quorum to 
hold the meeting. Please make sure you are represented at the meeting. 
 
Please call if you have any questions. 
 
Sincerely, 
Carleton Condominium Corporation No. 272 
 
Dan Fried 
Property Manager 
CI Property Management “As Agents Only” 

mailto:service272@cimanagement.ca
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Carleton Condominium Corporation No. 272 
 
 

Annual General Meeting 
 

Thursday, October 29th, 2020 AT 6:00 P.M. 
Virtual Meeting via Zoom 

 
 

AGENDA 
 
 

1. Call to Order 
2. Proof of Notice of Annual General Meeting 
3. Confirmation of Quorum and Proxies (25% of 60 = 15) 
4. Introduction of Head Table 
5. Approval of Minutes of the Annual General Meeting of April 17th, 2019 
6. Appointment of Scrutineers 
7. Auditor’s Financial Report for Year ending December 31st, 2019 
8. Appointment of Auditor 
9. President’s Report 
10. Election of two (2) Directors for:  
✓ One (1) position for 3-year terms for which all Owners may vote. 
✓ One (1) position for 1 year remaining on a 3-year term for which all 

Owners may vote. 
11. Results of the Election 
12. Other Business and General Discussion 
13. Adjournment of Meeting 

 



 

Virtual Meeting Registration 
Guidelines 

 
 

You are invited to a Zoom meeting for the AGM of Park Vista 2020. 
 
 
When: October 29th, 2020 at 6:00 PM Eastern Time (Registration at 5:45 
PM) 
 
 
Register in advance for this meeting: 



 



 

 
 
After registering, you will receive a confirmation email containing 
information about joining the meeting. 
 
 
Regards, 



 

Carleton Condominium Corporation No. 272 

Annual General Meeting 

Held April 17, 2019 

 

Board Members Present: 

Peter Fazekas 

Shawn Yousafi 

Catherine Couser 

 

Guests: 

Michael LaFontaine BA, RPM, RCM, PCM 

Principal Condominium Manager  

Nastell Groupe Inc. 

Cameron LaFontaine - Registrar 

 

1. Appointment of Chairperson  Mr. Michael LaFontaine of Nastell Group Inc. stood to 
advised owners present that he was asked to take the Chair. Upon a unanimous motion in 
favor, Mr. LaFontaine assumed the Chair calling the meeting to order at 6:35 pm. The 
Chairman went on to advise of the tragic death of Madame Nancy Bouillon, owner of Val 
Roca Management Inc. and Nastell Groupe Inc. 

2. Confirmation of Quorum  The Chairman advised that 23 owners were represented in 
person and 11 units were represented by proxy for a total of 34 units represented in 
person or by proxy. The Chair confirmed that a quorum was in attendance and the meeting 
was duly constituted.  

3. Proof of Notice of Meeting  The Chairman declared that the Notice of Meeting was sent 
out to all owners in the Corporation’s Register on or before April 9, 2019 containing the 
form of Notice of Meeting, the Agenda, the Minutes of the Annual General Meeting of 
June 21, 2018, the Auditor’s Report as at December 31, 2018, the President’s Report to the 
Owners and the Disclosure Statements of John Parker and Catherine Couser. 

4. Introduction of the Head Table   The Chairman introduced Peter Fazekas, Shawn Yousafi 
and Catherine Couser. The President (Phuong Nguyen) was unable to attend but sent a 
written report contained in the notice documents.  

  

5. Minutes of June 21, 2018  The Chair called for a motion from the floor to approve the 
minutes as presented. On motion duly made by Clarence Dungey, seconded by Roy 
Penman and carried, the minutes of June 21, 2018 were approved as presented. 
 

6. Auditor’s Report     The report was presented by Tuan Le representing Ousley, Hanvey, 
Clipsham, Deep LLP advising that in the auditor’s opinion, this was a ‘clean’ audit 
representing, in all material respects, the financial position of the Corporation as at 
December 31, 2018. Mr. Le went on to discuss the Statement of Financial Position setting 
out the fund balances of $75,406 (Operating Fund) and $238,171 (Reserve Fund) noting 
investments of $150,000 and Accounts Payable of $11,533. The Statement of General Fund 
Operations and Fund Balance was discussed setting out the Legal Fees Recovery of 
$20,000, budgeted expenses of $146,000 against actual expenses of $115,486 resulting in 
the Operating Fund Balance as at December 31, 2018 of $75,406. Mr. Le went on to 
discuss the Statement of Reserve Fund Operations and Fund Balance of $238,171 against 
the Plan for the Future Funding of the Reserve Fund proposed balance of $178,307. The 



Statement of Cashflows were discussed as well as notes 1. through 8 to the financial 
statements. 
 

7. Appointment of Auditor    The Chairman rose to call for a motion to appoint Ousley, 
Hanvey, Clipsham, Deep LLP to serve as auditors until the next Annual General Meeting of 
Owners. On motion duly made, seconded and carried, the Ousley, Hanvey, Clipsham, Deep 
LLP were and they are hereby appointed to serve as auditor until the next Annual General 
Meeting of Owners. 
 

8. 
 
 
 
 
 
 
 
 
9. 
 

President’s Report   The Treasure rose to advise that the President was not available this 
evening due to work related commitments noting his written report attached to the 
Agenda. The Treasurer, responding to a question from the floor, advised owners of the 
requirements of Section 29 of the Act and that he has in fact taken the courses on-line and 
encouraged all those present to do so especially if they are considering a position on the 
board at some future date. He further advised that only those directors elected after 
November 1, 2017 are required to take the courses offered by the Condominium Authority 
of Ontario (CAO). 
 
Election of Three (3) Directors    The Chairman advised owners present that the first 
position on the board to be elected is the section 51 (6) director who may only be elected 
by the owners of owner-occupied units. Conversely, that director may only be removed 
from the board by the owners of owner-occupied units at a meeting called for that 
purpose. While its relevance is not obvious, it is a necessary position to be maintained to 
ensure compliance with the Condominium Act, 1998. 
The Chairman advised owners present that Catherine Couser, John Parker and Scott 
Bradford advised the Corporation in writing that they intend to stand for election to the 
board. He then called for nominations from the floor, closing nominations when no owners 
put their name forward. The Chairman then advised owners present that he shall cast a 
single ballot for the election of Catherine Couser, John Parker and Scott Bradford. Mr. John 
Parker agreed to take the position on the board for which only owners of owner-occupied 
units may vote. The Chairman advised that the proxies are required to be held for 90 days; 
however, the ballot may be destroyed. On motion duly made, seconded and carried, the 
single ballot was destroyed by the Chair. 
  

10. General Questions from the Floor    Judy Cerra rose to follow up on the matter of leaking 
roofs and a formal report from the board on the subject. The Treasurer rose to advise that 
there is no need to formally report matters of common elements to owners. Tina Cadieux 
rose to advise that the children using the playground are very noisy and asked if the board 
would consider sending a notice out to all owners. The Treasurer requested that Ms. 
Cadieux write an email to the board as the basis for any notice to be sent to owners and 
residents. 

11. Termination of Meeting   On motion duly made, seconded and carried, the meeting was 
terminated at 7:12 pm. 

  

 



CARLETON CONDOMINIUM CORPORATION NO. 272 

FINANCIAL STATEMENTS 

DECEMBER 31, 2019 



( 
Ouseley Hanvey Clipsham Deep LLP 

Chartered Profess ional Accountants 

INDEPENDENT AUDITOR'S REPORT 

To the Owners, 
Carleton Condominium Corporation No. 272: 

Opinion 

We have audited the financial statements of Carleton Condominium Corporation No. 272 ("the Corpqration"), 
which comprise the statement of financial position as at December 31, 2019, and the statements of general 
fund and reserve fund operations and fund balance and cash flows for the year then ended, and notes to the 
financial statements, including a summary of significant accounting policies. 

In our opinion, the accompanying financial statements present fairly, in all material respects, the financial 
position of the Corporation as at December 31, 2019, and the results of its operations and its cash flows for the 
year then ended in accordance with Canadian accounting standards for not-for-profit organizations. 

Basis for opinion 

We conducted our audit in accordance with Canadian generally accepted auditing standards. Our 
responsibilities under those standards are further described in the auditor's responsibilities for the audit of the 
financial statements section of our report. We are independent of the Corporation in accordance with the ethical 
requirements that are relevant to our audit of the financial statements in Canada, and we have fulfilled our other 
ethical responsibilities in accordance with these requirements. We believe that the audit evidence we have 
obtained is sufficient and appropriate to provide a basis for our opinion. 

Responsibilities of management and those charged with governance for the financial statements 

Management is responsible for the preparation and fair presentation of these financial statements in 
accordance with Canadian accounting standards for not-for-profit organizations, and for such internal control as 
management determines is necessary to enable the preparation of financial statements that are free from 
material misstatement, whether due to fraud or error. 

In preparing the financial statements, management is responsible for assessing the Corporation's ability to 
continue as a going concern, disclosing, as applicable, matters related to going concern and using the going 
concern basis of accounting unless management either intends to liquidate the Corporation, or to cease 
operations, or has no realistic alternative but to do so. 

Those charged with governance are responsible for overseeing the Corporation's financial reporting process. 

Auditor's responsibilities for the audit of the financial statements 

Our objectives are to obtain reasonable assurance about whether the financial statements as a whole are free 
from material misstatement, whether due to fraud or error, and to issue an auditor's report that includes our 
opinion. Reasonable assurance is a high level of assurance, but is not a guarantee that an audit conducted in 
accordance with Canadian generally accepted auditing standards will always detect a material misstatement 
when it exists. Misstatements can arise from fraud or error and are considered material if, individually or in the 
aggregate, they could reasonably be expected to influence the economic decisions of users taken on the basis 
of these financial statements. 
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As part of an audit in accordance with Canadian generally accepte·d auditing standards, we exercise 
professional judgment and maintain professional skepticism throughout the audit We also: 

• Identify and assess the risks of material misstatement of the financial statements, whether due to fraud or 
error, design and perform audit procedures responsive to those risks, and obtain audit evidence that is 
sufficient and appropriate to provide a basis for our opinion. The risk of not detecting a material 
misstatement resulting from fraud is higher than for one resulting from error, as fraud may involve 
collusion, forgery, intentional omissions, misrepresentations, or the override of internal control. 

• Obtain an understanding of internal control relevant to the audit in order to design audit procedures that are 
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of 
the Corporation's internal control. 

• Evaluate the appropriateness of accounting policies used and the reasonableness of accounting estimates 
and related disclosures made by management 

• Conclude on the appropriateness of management's use of the going concern basis of accounting and, 
based on the audit evidence obtained, whether a material uncertainty exists related to events or conditions 
that may cast significant doubt on the Corporation's ability to continue as a going concern . If we conclude 
that a material uncertainty exists, we are required to draw attention in our auditor's report to the related 
disclosures in the financial statements or, if such disclosures are inadequate, to modify our opinion. Our 
conclusions are based on the audit evidence obtained up to the date of our auditor's report However, 
future events or conditions may cause the Corporation to cease to continue as a going concern. 

• Evaluate the overall presentation, structure and content of the financial statements, including the 
disclosures, and whether the financial statements represent the underlying transactions and events in a 
manner that achieves fair presentation. 

We communicate with those charged with governance regarding, among other matters, the planned scope and 
timing of the audit and significant audit findings, including any significant deficiencies in internal control that we 
identify during our audit 

0~ 

OUSELEY HANVEY CLIPSHAM DEEP LLP 
Licensed Public Accountants 
Ottawa, Ontario 
April 24, 2020 



CARLETON CONDOMINIUM CORPORATION NO. 272 

STATEMENT OF FINANCIAL POSITION 
AS AT DECEMBER 31, 2019 

Assets 

General fund 
Cash 
Accounts receivable 
Prepaid expenses 

Reserve fund 
Cash 
Investments (note 4) 
Accrued interest receivable 

Liabilities 

General fund 
Accounts payable 

Reserve fund 
Accounts payable 

Fund balances 

General fund 

Reserve fund 

Approved on behalf of the Board: 

p~~ ~ QL 
Director Director 

?RE.Sli)E-1,lT TRf.Asu R.f.R 

$ 

$ 

$ 

$ 

1 

2019 2018 

67,831 $ 86,759 
600 

14,717 180 

83,148 86,939 

85,949 87,481 
252,800 150,000 

2,729 690 

341,478 238,171 

424,626 $ 325,110 

9,095 $ 11,533 

15,368 

24,463 11,533 

74,053 75,406 

326,110 238,171 

400,163 313,577 

424,626 $ 325,110 



CARLETON CONDOMINIUM CORPORATION NO. 272 

STATEMENT OF GENERAL FUND OPERATIONS AND FUND BALANCE 
FOR THE YEAR ENDED DECEMBER 31, 2019 

Bud~et 
(note 8) 

Revenue 

Owners' contribution $ 216,000 $ 
Less allocation to reserve fund 75,000 

141,000 
Legal fees recovery 

141,000 

Expenses 

Utilities 
Hydro 2,000 
Water 45,000 

Maintenance 
General 18,246 
Landscaping 12,000 
Snow removal 12,000 

Administration 
Condominium Authority fee 720 
Insurance 17,924 
Management fees 24,410 
Office 2,400 
Audit 4,800 
Legal 1,500 

141,000 

Net revenue for the year $ 

Fund balance - beginning of year 

Transfer to reserve fund 

Fund balance - end of year $ 

2 

2019 2018 

216,000 $ 216,000 
75,000 70,000 

141,000 146,000 
20,000 

141 ,000 166,000 

1,756 1,980 
40,794 43,395 

600 6,554 
5,663 5,671 

11,358 8,701 

585 719 
19,280 16,614 
23,940 21,925 

2,434 2,283 
5,429 2,620 

5,024 

111,839 115,486 

29,161 50,514 

75,406 44,892 

~30,514) (20,000} 

74,053 $ 75,406 



CARLETON CONDOMINIUM CORPORATION NO. 272 

STATEMENT OF RESERVE FUND OPERATIONS AND FUND BALANCE 
FOR THE YEAR ENDED DECEMBER 31, 2019 

Plan 
(notes 6 and 8) 

Revenue 

Owners' contribution $ 75,000 $ 
Interest 3,504 

78,504 

Expenses 

Asphalt paving 6,242 
Catch basins 
Contingency 10,404 

Exterior 
Wood fences 
Wood siding 

16,646 

Increase for the year 61,858 

Fund balance - beginning of year 178,306 

Transfer from general fund 

Fund balance - end of year $ 240,164 $ 

3 

2019 2018 

75,000 $ 70,000 
6,370 1,874 

81,370 71,874 

6,746 3,119 
1,831 

15,368 4,746 
1,130 

19,169 

23,945 28,164 

57,425 43,710 

238,171 174,461 

30,514 20,000 

326,110 $ 238,171 



CARLETON CONDOMINIUM CORPORATION NO. 272 

STATEMENT OF CASH FLOWS 
FOR THE YEAR ENDED DECEMBER 31, 2019 

Cash flows from operating activities 

Owners' contribution revenue 
Legal fees recovery revenue 
Interest revenue 
General fund expenses 
Reserve fund expenses 

Cash flows from investing activities 

Sale of investments 
Purchase of investments 

Increase (decrease) in cash for the year 

Cash - beginning of year 

Cash - end of year 

Cash 

General fund 
Reserve fund 

2019 

$ 215,400 

4,331 
(128,814) 

{8,577) 

82,340 

50,000 
(152,800) 

(102,800) 

(20,460) 

174,240 

$ 153,780 

$ 67,831 
85,949 

$ 153,780 

4 

2018 

$ 230,483 
20,000 

1,981 
(110,604) 

(28,164) 

113,696 

151,891 
(150,000) 

1,891 

115,587 

58,653 

$ 174,240 

$ 86,759 
87,481 

$ 174,240 



CARLETON CONDOMINIUM CORPORATION NO. 272 

NOTES TO FINANCIAL STATEMENTS 
DECEMBER 31, 2019 

1. Purpose of the organization 

5 

The Corporation was registered without share capital in 1985 under the laws of the Condominium Act of 
Ontario. The Corporation was formed to manage and maintain, on behalf of the owners, the common 
elements of the 60 residential units. For Canadian income tax purposes, the Corporation qualifies as a not
for-profit organization which is exempt from income tax under the Income Tax Act. 

2. Significant accounting policies 

These financial statements have been prepared in accordance with Canadian accounting standards for not• 
for-profit organizations and include the following significant accounting policies: 

a) Estimates and assumptions 
The preparation of financial statements requires management to make estimates and assumptions that 
affect the reported amount of assets and liabilities and disclosure of contingent assets and liabilities at the 
date of the financial statements and the reported amounts of revenue and expenses during the reporting 
period. The estimates and assumptions are reviewed annually and, as adjustments become necessary, 
they are recorded in the financial statements in the period in which they become known. 

b) Fund accounting 
The Corporation follows the restricted fund method of accounting for contributions. 

The general fund reports the contributions from owners and expenses related to the operation and 
administration of the common elements. 

The reserve fund reports the contributions from owners and expenses for major repair and replacement 
costs of the common elements and assets. The basis for determining the reserve fund's requirements is 
explained in note 6. Only major repairs and replacements of the common elements and assets and the 
cost of the reserve fund study may be charged to the reserve fund. Minor repairs and replacements are 
charged to the general fund. The Corporation segregates amounts accumulated for the purpose of 
financing future charges to the reserve fund in special accounts, for use only to finance such charges. 
Interest earned on these amounts is credited directly to the reserve fund. 

c) Financial instruments 
Financial instruments are initially recognized at fair value and are subsequently measured at cost, 
amortized cost or cost less appropriate allowances for impairment. 

d) Revenue recognition 
Owners' contributions are recognized as revenue monthly based upon the budget distributed to owners 
each year. Special assessments are recognized as revenue when they become payable by the owners to 
the Corporation. Interest and other revenue are recognized when earned. 

3. Financial instruments 

Financial instruments of the Corporation consist of cash, accounts receivable, investments, accrued 
interest receivable and accounts payable. 

Unless otherwise noted, it is management's opinion that the Corporation is not exposed to significant 
interest rate, currency, credit, liquidity or market risks arising from its financial instruments and the risks 
have not changed from last year. 



CARLETON CONDOMINIUM CORPORATION NO. 272 

NOTES TO FINANCIAL STATEMENTS 
DECEMBER 31, 2019 

4. Investments 

6 

The Corporation has investment certificates that earn interest at annual rates that range from 2.1 % to 2.8% 
and mature between April and September 2020. 

5. Major commitments 

The Corporation has engaged the services of a company to provide management services for a term 
ending October 2023 at an annual cost of approximately $25,000. 

The Corporation has engaged the services of a company to provide snow clearing services for a term 
ending April 2021 at an annual cost of approximately $9,500. 

The Corporation has engaged the services of a company to provide landscaping services for a term ending 
November 2022 at an annual cost of approximately $5,700. 

6. Reserve fund 

The Corporation, as required by the Condominium Act, has established a reserve fund for financing future 
major repairs and replacements of the common elements and assets. 

The Board of Directors proposed a plan for the future funding of the reserve fund based on the reserve 
fund study prepared by Ben Engineering Inc. dated July 2017 and such other information as was available 
to them. 

The reserve fund study was based on numerous assumptions as to future events including: repair and 
replacement costs; life expectancy of the common elements and assets; annual inflation rates; and the 
interest to be earned on the reserve fund investments. 

The statement of reserve fund operations and fund balance provides a comparison between the planned 
and actual revenue and expenses of the reserve fund for the year and the accumulated balance thereof at 
the end of the year. 

7. Related party transactions 

No remuneration was paid to Directors and Officers during the year and. they had no interest in any 
transactions of the Corporation. The management company, in addition to fees, is reimbursed for certain 
administrative costs and collects fees from owners, purchasers and others for issuing status certificates. 
These transactions were in the normal course of operations and were measured at the exchange amount. 

8. Budget and plan 

The budget and plan figures have not been audited. 



President’s Report 

Dear Owners/Residents 

I hope everyone is alright during this pandemic and managing their life as best they can, having to deal with the 

circumstances. Our community is doing well so far, without any pandemic related health issues or outbreaks. It 

has been now one and a half years since our last AGM. The Board had hoped that the situation will get better by 

the fall and we would be able to hold the AGM in person, but that unfortunately is not the case. Therefore, we 

must hold the meeting online, which will be managed by our property management company. 

Following is a list of the major projects and events that happened since our last AGM: 

• Shortly after the last AGM, due to the closing business of our previous property management company, 

the Board had tendered and awarded the new property management contract to Capital Integral 

Property Management. 

• By the fall of 2019 we have completed a major building exterior maintenance project worth about 

$17,000. 

• By the fall of 2019 we have completed phase one of the road maintenance project, by repaving various 

areas of our roads, worth about $7,000. 

• In the spring of 2020 we have completed a long overdue cleaning of our storm catch basins and manholes 

worth about $2,000. 

• In the summer of 2020 we have completed a preventative roof maintenance project, after a spring 

inspection of the roofs, worth about $3,000. 

• During the summer we have completed the second phase of the road maintenance project worth about 

$3,000. 

• After 4 years we have completed a new line painting project by repainting the visitor parking lines and 

signs, the stop signs and speed bumps. 

• We have initiated the overdue reserve fund study update, which is currently under way with a site visit 

already completed. The final update is due by November. The Board is expecting the results to confirm 

that we are ahead of the schedule, which will ease up the pressure on the increasing yearly reserve fund 

contributions. 

• We have negotiated favorable 3-year contracts for snow removal, summer landscaping, and chimney 

cleaning and inspection. 

• We have held 2 popular and successful musical events during the summer, courtesy of the Stay Tuned 

jazz band. 

I would like to remind you about our online presence, the corporation’s website at www.ccc272.ca that I am 

maintaining and keeping up to date on a voluntary basis. We have about 100 visits per month, which helps with 

advertising our community for potential new buyers and hopefully contributing to an increased resale value 

through competition. 

The Board is working hard to keep the momentum going and stay the course for making Park Vista a prosperous, 

affordable, and desirable place to live in for the benefit of all its residents. One of our major achievements is that 

we brought back financial stability to the corporation with currently over $420,000 in the reserve fund. This will 

make sure that there will be no need for special assessments in the foreseeable future. 

Peter Fazekas 

President CCC 272 

http://www.ccc272.ca/


   

 
 This Certificate of Insurance is not a contract of insurance. It is issued as a matter of information only and 

confers no rights upon the certificate holder and imposes no liability on the Insurer. This certificate does not 
amend, extend or alter the coverages listed below. Payment of claims may have reduced insurance amounts. 

 

Desjardins Insurance refers to Certas Home and Auto Insurance Company, underwriter of automobile and property insurance Page 1 of 1 

 

Certificate of Insurance 

 

 

Policy Number: SC141700 Policy Period: From 2019-12-31 to 2020-12-31 

Name and Mailing Address of the Certificate Holder 

Carelton Condominium Corpporatino No. 272 
Attn: Capital Integral Property Management 
1600 Laperriere Ave., Suite 205 
Ottawa ON  K1Z 1B7 
 

Business Name and Address of the Insured 

Carelton Condominium Corpporatino No. 272 
811 Connaught Ave. Units 1-93 
Ottawa, ON K2B 8K3 
 

Lienholder 

      
 

Applicable to 

   

Activities/Locations to which the certificate applies (but only with respect to the activities of the Named Insured) 

Condominium - Townhouses 

Coverages 
Limits of Liability/Insurance 

(in Canadian dollars, unless otherwise indicated) 
Deductible Limit/Amount of Insurance 

Commercial General Liability   

Bodily Injury and Property Damage Liability - Each Occurrence $5 000 $5 000 000 

Personal and Advertising Injury Liability  $5 000 000 

Medical Payments - Any One Person  $50 000 

Tenants' Legal Liability - Any One Premises $500 $250 000 

Products-Completed Operations - Aggregate  $5 000 000 

Non-Owned Automobile Insurance  $2 000 000 

Commercial Property Insurance     Type:   Broad Form (Replacement Cost)  

Building $5 000 $12 000 000 

Contents $500 $5 000 

Property in Transit - Per Vehicle $0       

Actual Loss of Business Income and Rental Income    

Equipment Breakdown       Included 

Earthquake  
$100 000 

5% $12 115 000 

Flood       $12 000 000 

Sewer Back Up       $12 000 000 

Roof Water       $12 000 000 

Contractor’s Equipment    

Description: manufacturer, model, year, serial #             

Builders Risk Insurance   

Per Project - Project Description:                   

Blanket Coverage - Project Description:             
Per Site:       

Per Catastrophe:       

Remarks:  

Directors & Officers Liability                                                                                                                                      $500                                 $5,000,000  
 

In the event of termination of any coverage listed above, the Insurer with endeavour to mail the holder of this certificate 30 days written notice of cancellation, but neither the 
Insurer nor its agents or representatives assume any responsibility for failure to do so. 

 

Sender 

Desjardins Insurance 
849 OBrien Rd. 
PO BOX 66 
Renfrew, ON 
K7V 4A2 

Date: 2019-12-05 

 



 
 

DIRECTORS AND OFFICERS 
Condominium Act, 1998  
 
Qualifications 
29 (1) No person shall be a director if, 

(a) the person is not an individual; 
(b) the person is under 18 years of age; 
(c) the person has the status of bankrupt; 
(d) the person has been found, under the Substitute Decisions Act, 1992 or the Mental               
Health Act, to be incapable of managing property; 
(e) subject to the regulations, the person has been found to be incapable by any               
court in Canada or elsewhere; or 
(f) the person has not complied with the prescribed disclosure obligations within            
the prescribed time. 2015, c. 28, Sched. 1, s. 27. 

Disqualification 
(2) A person immediately ceases to be a director if, 

(a) the person has the status of bankrupt; 
(b) the person has been found, under the Substitute Decisions Act, 1992 or the Mental               
Health Act, to be incapable of managing property; 
(c) subject to the regulations, the person has been found to be incapable by any               
court in Canada or elsewhere; 
(d) a certificate of lien has been registered under subsection 85 (2) against a unit               
owned by the person and the person does not obtain a discharge of the lien under                
subsection 85 (7) within 90 days of the registration of the certificate of lien; 
(e) the person has not completed the prescribed training within the prescribed time;             
or 
(f) the person has not complied with the prescribed disclosure obligations within            
the prescribed time. 2015, c. 28, Sched. 1, s. 27. 

Consent  
30 (1) A person shall not be elected or appointed as a director unless the person                
consents. 1998, c. 19, s. 30 (1). 
Deemed consent  
(2) A person shall be deemed to consent if the person is present at the meeting when                 
elected or appointed and does not refuse to act as a director. 1998, c. 19, s. 30 (2). 
Written consent 
(3) A person who is not present at the meeting may be elected or appointed if the                 
person consents in writing to act as director before the meeting or within 10 days after                
the meeting. 1998, c. 19, s. 30 (3). 
Non-compliance 
(4) The election or appointment of a person as director contrary to this section is               
ineffective. 1998, c. 19, s. 30 (4). 
Term 
31 (1) Except in the case of directors appointed to the first board of directors under                
subsection 42 (1), a director is elected for a term of three years or such lesser period                 
as the by-laws may provide. 1998, c. 19, s. 31 (1). 



 
 

DIRECTORS AND OFFICERS  
O. Reg. 48/01: GENERAL 
 
Disclosure Obligations 
11.6 (1) For the purpose of clause 29 (1) (f) of the Act, a person shall provide the                  
following statements and information in accordance with this section: 

1. If the person mentioned in that clause is a party to any legal action to which the                  
corporation is a party, a statement of that fact and a brief general description of the                
action. 
2. If the spouse, child or parent of the person, or the child or parent of the spouse of                   
the person, is a party to any legal action to which the corporation is a party, a                 
statement of that fact, the name of the spouse, child or parent and a brief general                
description of the action. 
3. If an occupier of a unit that the person or the person’s spouse owns or that the                  
person occupies with the occupier is a party to any legal action to which the               
corporation is a party, a statement of that fact, the name of the occupier and a brief                 
general description of the action. 
4. If the person has been convicted of an offence under the Act or under the                
regulations within the preceding 10 years, a statement of that fact and a brief              
general description of the offence. 
5. Subject to subsection (3), if the person has, directly or indirectly, an interest in a                
contract or transaction to which the corporation is a party, in a capacity other than               
as a purchaser, mortgagee, owner or occupier of a unit, a statement of that fact and a                 
statement of the nature and extent of the interest. 
6. Subject to subsection (3), if the person has, directly or indirectly, an interest in a                
contract or transaction to which the declarant or declarant affiliate is a party, in a               
capacity other than as a purchaser, mortgagee, owner or occupier of a unit, a              
statement of that fact and a statement of the nature and extent of the interest. 
7. If the person is an owner in the corporation and if the contributions to the                
common expenses payable for the person’s unit are in arrears for 60 days or more, a                
statement of that fact. 
8. If the person is not an owner of a unit in the corporation, a statement of that fact. 
9. If the person is not an occupier of a unit in the corporation, a statement of that                  
fact. 
10. All other information that a by-law of the corporation requires the person to              
disclose. O. Reg. 180/17, s. 6. 

(2) In paragraphs 2 and 3 of subsection (1), “spouse” means, 
(a) a spouse as defined in section 1 of the Family Law Act, or 
(b) either of two persons who live together in a conjugal relationship outside             
marriage. O. Reg. 180/17, s. 6. 

(3) Paragraphs 5 and 6 of subsection (1) do not apply to a contract or transaction                
unless both it and the person’s interest in it are material. O. Reg. 180/17, s. 6. 
(4) The statements and information that subsection (1) requires the person to provide             
shall be current as of the time the person provides them. O. Reg. 180/17, s. 6. 



 
 

(5) If the person provides notice to the board as described in subsection 28 (2) of the                 
Act or subclause 11.2 (2) (c) (ii) of this Regulation with respect to a meeting of owners                 
described in subsection (6), the person shall provide the statements and information            
required by subsection (1) to the board in writing at the time of providing the notice.                
O. Reg. 180/17, s. 6. 
(6) The meeting of owners mentioned in subsection (5) or (7) is a meeting that is held                 
40 days or more after the day section 27 of Schedule 1 to the Protecting Condominium                
Owners Act, 2015 comes into force and for which a notice of meeting has not already                
been sent before that day. O. Reg. 180/17, s. 6. 
(7) If the person does not provide notice to the board as described in subsection 28 (2)                 
of the Act or subclause 11.2 (2) (c) (ii) of this Regulation but is a candidate in the                  
election of one or more directors at a meeting of owners described in subsection (6),               
the person shall provide the statements and information required by subsection (1) to             
the corporation at the meeting. O. Reg. 180/17, s. 6. 
(8) For the purpose of subsection (7), the person shall provide the statements and              
information, 

(a) orally or in writing if the person is present at the meeting; or 
(b) in writing if the person is not present at the meeting. O. Reg. 180/17, s. 6. 

(9) If the person is a person appointed to the board as described in subsection 34 (2)                 
of the Act, the person shall provide the statements and information required by             
subsection (1) of this section to the board, 

(a) at any time before being so appointed, unless the corporation has passed a              
by-law described in clause (b); or 
(b) within such other period of time that is set out in a by-law of the corporation and                  
that is before the appointment. O. Reg. 180/17, s. 6. 

(10) The person shall provide the statements and information, 
(a) orally or in writing if the person provides them at a time at the meeting when the                  
person is appointed to the board that is before the appointment; or 
(b) in writing if, 
(i) the person provides the statements and information before the meeting at which             
the person is appointed to the board, or 
(ii) a by-law of the corporation requires the person to provide the statements and              
information in writing. O. Reg. 180/17, s. 6. 

(11) If this section requires a person to provide the statements and information             
required by subsection (1) in writing, the signature of the person shall be included in               
the statements and shall accompany the information. O. Reg. 180/17, s. 6. 
 
 
 



 
 

DIRECTOR DISCLOSURE 
 
 
To: CCC/OCCC/OCSCC __________ 
 
CANDIDATE: 
 
My name: _________________________________________ 
 
My mailing address (optional): 
 
_______________________________________________________ 
 
______________________, ON  ______________ 
 
My Email Address (optional): _______________________________ 
 
My Telephone Number (optional): _______________________________ 
 
Candidates seeking to be appointed or elected must confirm the following: 
 
1. I am an  

☐ owner currently occupying my unit at the above-mentioned condominium  
☐ non-resident owner  
☐ other, describe: ___________________________________________________________________________ 

2. I am 60 days or more in arrears:  
☐ No ☐ Yes 

3. I or a “related person” are a party to any legal action to which the corporation is also                   
a party:  

☐ No  
☐ Yes, attached is the required brief general description of the action 

4. I have been convicted of an offence under the Condominium Act or under the               
regulations adopted thereto within the preceding 10 years:  

☐ No  
☐ Yes, attached is the required general description of the offence 

5. I directly or indirectly, have a material interest in a contract or transaction to which                
the corporation or the declarant or declarant affiliate is a party, in a capacity other               
than as a purchaser, mortgagee, owner or occupier of a unit: 

☐ No  
☐ Yes, attached is the required description of the nature and extent of my interest               
in such contract or transaction 

 
__________________________________________________ _____________________________________ 
Signature of candidate Date (yyyy-mm-dd) 
☐ I have attached an introductory letter and/or above required descriptions. 



CARLETON CONDOMINIUM CORPORATION NO. 272 
 

ANNUAL GENERAL MEETING 
 

Thursday, October 29th, 2020 
 
 

N O M I N A T I O N   F O R M 
 
 
NAME OF NOMINEE:  
 
MUNICIPAL ADDRESS:  
 
PROPOSED BY:  
 
ADDRESS:  
 
SECONDED BY:  
 
ADDRESS:  
 
APPROVAL OF NOMINEE:  
 
DATE:  
 
 

Please turn in completed forms by email, mail, or fax (1-613-651-0306) to: 
 

CI Property Management  
ATTN: Dan Fried 

205-1600 Laperriere Ave 
Ottawa, ON, K1Z 8P5 

 
DFRIED@CIMANAGEMENT.CA 





October 8, 2020 

My name is Mieke Roos, I live in Unit 67 and I am running for election for the condo 

board. 

I moved to this condo just over 6 years ago with my 2 young children. Now that my 

children a bit older, I feel I have more time to get involved in this wonderful 

community that we call home. I have a lot of respect for all the hard work that boards, 

both past and present have done for us and, if elected, I hope to make my own 

positive contribution as a board member.  

To tell you a bit more about myself: After graduating from the University of Ottawa, 

I worked for many years as an ESL teacher in Europe and Asia. However, the semi-

nomadic lifestyle was not ideal for family life, so I eventually returned to Ottawa to 

put down roots. I've spent the last 8 and a half years working as a legal assistant in a 

downtown law firm that specializes in criminal defence. I really enjoy my current 

job.  

If elected, I hope to assist the board with my admin skills (and in any other way 

needed), and I am eager to learn about the way our condo is managed.  
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To: CCC/OCCC/0CSCC

CANDIDATE:

DIRECTOR DISCLOSURE
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Candidates seekingto be appointed orelected must confirm the following:

1. I aman
y'o*u, currently occupylng my unit at the above-mentioned condominium
fl non-resident owner
f, other, describe:

2.1ary60 days or more in arrears:
dno flYes

3. I or a "related person" are a party to any legal action to which the corporation is also
apar|!:

dtto
[1 Yes, attached is the required brief general description of the action

4. I have been convicted of an offence under the Condominium Act or under the
regulltions adopted thereto within the preceding 10 years:

dno
I Yes, attached is the required general description ofthe offence

5. I directly or indirectly, have a material interest in a contract or transaction to which
the corporation or the declarant or declarant affiliate is a party, in a capacity other
than gs a purchaser, mortgagee, owner or occupier of a unit:

dt'{o
fl Yes, attached is the required description of the nature and extent of my interest

ffi [.u-
Date [ynry-rnm-dd)ture of candidate

I have attached an iiltroductory letter and,/or above required descriptions.



My name is Shahrzad (Shawn) Yousafi, I live at Unit 81 and I am running for re-

election for the board. 

I moved to this community in 2000 and live here with my wife and two teenage 

children. Currently I am the general manager on the board overlooking the 

maintenance of the infrastructure and the work of contractors. Prior to being a 

board member, I was involved in the community as the assistant to the facility 

manager for many years. 

I am a self-employed handyman specialized in painting and I have good knowledge 

about our condominium and its infrastructure. I have decided to run for re-election 

because I deeply care about this wonderful community that we call home. If re-

elected, I want to continue in my current position as the general manager on the 

board and make a positive contribution going forward, building on the great 

achievements of the past few years. I share the vision of my fellow board members 

to make Park Vista a desirable and affordable place to live in. 

I would like to take this opportunity to thank you all who supported me over the 

years and helped to make this community a better place. 

The corporation is on the right track of achieving financial stability with a healthy 

reserve fund and a well-maintained infrastructure. 

I look forward to your continued support at the upcoming AGM election. 

 

Sincerely, 

 

Shawn Yousafi 

General Manager CCC 272 

Ottawa 

October 9, 2020 
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