
Minutes of the Meeting of the Board for Posting on the 
Portal 
Ottawa.Carleton Standard Condominium Corporation No. 
947
January 28, 2021
Location: Teleconference

Present:
Mark Whitton, President
Jaye Shuttleworth, Secretary (Treasurer)
Russell Grass, Director
George Parry, Director
Girts Sipolins, Director (Secretary)
Anna Opara,  Property Manager

1) Call to Order: meeting was called to order at 10:10

2) Declaration of Conflict of Interest: none were declared.

3) Approval of Agenda: agenda was approved.

4) Welcome and Brief New Board Members

Mark provided an overview of the condo training that the 
new members will have to complete within 6 months of 
their election to the board, the roles of the various 
subcommittees and the work involved in being on the 
board.



5) Elections

Members agreed that Jaye would take over as Treasurer 
and Girts will take over as Secretary.

6) Action Items

Sprinkler Project: in order to get the replacement project 
started by February 22 the following is required.
1) a scope of work must be drafted
2) request for proposal for project manager if needed
3) select the project manager
4) draft and circulate questionnaire/info sheet to residents
5) commence work with project manager on site

Sprinkler Legal Action: It  will not be acceptable to receive 
replacement sprinkler heads from the company after we 
have completed replacing the heads. Anna must ensure 
that the lawyer is aware that a financial settlement is the 
only acceptable result.  This should be done immediately 
and Anna is to notify the board when complete.

Lawsuit status:  Anna is to request an update and advise 
board of status.

Covid restrictions: it was agreed that residents seems to 
be adhering to rules and no further action is required at 
this time.



Building security: the cameras continue to be monitored 
24/7.  The building now has agent status meaning that the 
police are authorized to respond to calls to remove 
trespassers. Signs to be posted advising residents not to 
let people into the building.  Anna is to send board 
members a cost estimate ($26,000) to have handicap 
access and a doorlock installed between the 2 entrance 
doors.  This will be discussed at the next board meeting.

Bottle Works: a new green bin has been provided for bottle 
and cans. A charity will pick them up.  It was agreed that 
this bin should be placed where the opening for 
compositing is currently located.  A notice went out to 
residents but another will be required to explain this 
change.

Board Update Regarding Issues Residents have raised: it 
was agreed that this would be a standing agenda item so 
that Anna could update members on issues that residents 
have raised and any action taken.

Portal: it was agreed that many residents are not aware of 
the portal.  George agreed to work with Anna on this.  
Anna suggested putting flyers under each residents door 
to reach those that she does not have email addresses for.

Update on items raised at AGM

Vehicle committee; this committee has provided regular 
reports and the board will continue to monitor it.



Gym committee:  George volunteered to circulate their 
report and the board will review it at the next meeting but 
may defer decisions until further information is received on 
what “post covid” requirements will be.

Status of Posting minutes: it was agreed that the redacted 
minutes should be posted  on the portal after after 
approval.  Jaye and Anna are to work together to get all of 
last years posted.

Dust: it was agreed that it is the owners responsibility to 
get their units ducts cleaned. Anna  is to post on the portal 
and send out a message to residents useful advice such 
as to keep running fans constantly or at lease 30 minutes 
per hour etc to deal with dust and humidity.

Garage cleaning: a May cleaning date will be considered 
weather dependent.

Window cleaning: the current schedule will be maintained.

7) Items for discussion: visitors parking

Anna will get deputized to ticket those parking in visitors 
who should not be.  Those that do not heed warnings will 
be ticketed and towed.

8) Items for Board Information: discussed above



9) Other Business: Optimum has been asked to drop the 
humidity 3 points to the 27 to 32 range. Russell continues 
to monitor this.

10) Notice of Next Meeting: it was agreed to establish the 
dates for the  monthly  board meetings until the end of the 
year on a Thursday at 10.

11) Adjournment: meeting adjourned.


