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NOTICE OF MEETING OF OWNERS 
  
1. Date:  2018 February 28 
    Time:  6:45 p.m. Registration; 7:00 p.m. Meeting 
2. Location:  Legendary Lounge, Ground Floor; 555 Anand Private 
3. for the purpose of attending to the required business of Ottawa Carleton Standard              
Condominium Corporation 975 as outlined in the enclosed agenda. 
4. The quorum needed for this meeting is the owners of 29 out of 116 units in the                  
corporation. 
The reference to “units” here does not include units that are intended for parking, storage purposes, or for the purpose                    
of providing space for services or facilities or mechanical installations, unless all of the units in the corporation are                   
those kinds of units. Only owners that are entitled to vote at the meeting and are either present at the meeting or                      
represented by proxy can count towards quorum. If this is a pre-turnover meeting under s. 42(6) of the Condominium                   
Act, 1998, please see s. 42(10) of the act to determine who counts towards the quorum. 

5. A by-law of the corporation authorizes methods of being present at the meeting, in               
addition to attending in person or by proxy (e.g., by phone or online):  
☐ Yes ☑ No 
6. A by-law of the corporation authorizes voting methods, in addition to voting by a               
show of hands, by ballot, by proxy (e.g., by phone or online), if any 
☐ Yes ☑ No 
7. If you wish to be present at the meeting by proxy (for purposes of quorum) or to                  
vote on any matters by proxy, you must use the mandatory proxy form attached. 
8. Please check all of the following that apply to the upcoming meeting: 
☑ 8.A This is an annual general meeting.  
A copy of the corporation's financial statements and the auditor's report (if any) are              
included with this notice. 
☑ 8.B This is a meeting to elect one or more directors (including a meeting               
requisitioned under s. 46 of the Condominium Act, 1998 that may include the election              
of one or more directors) 
The maximum number of positions on the board that are or could be the subject of an                 
election at the meeting, and the term or remaining term of each position, are: 2               
positions for 2 year term each 
The number of positions that are or could be the subject of an election at the meeting                 
and that are reserved for voting by owners of owner-occupied units is: N/A 
Total number of positions on the board is: 3 
Candidates 
These are the names and addresses of each individual who has notified the board in               
writing of their intention to be a candidate by the specified deadline 

Name of Candidate Address of Candidate Reserved position 

Vijay Tejuja 905-555 Anand Private 
 
 

☐ Candidate for position 
reserved for voting by owners     
of owner-occupied units 



 
 

Oliver Ho 606-555 Anand Private &  
608-555 Anand Private 

☐ Candidate for position 
reserved for voting by owners     
of owner-occupied units 

A copy of any disclosure statements and information provided by the candidates is             
included with this notice 
Note: For information about disclosure obligations and qualifications for candidates and directors, see s. 29(1) of the                 

Condominium Act, 1998 and s. 11.6 of Ontario Regulation 48/01 under the Condominium Act, 1998, copies of which are                   

included with this notice. 

☑ 8.C This is a meeting to remove or appoint an auditor 
This meeting will involve the removal or appointment of an auditor for the             
corporation. An auditor is proposed to be removed as auditor for the corporation 
☐ Yes ☑ No 
The candidates for auditor whose information was provided before the specified           
deadline are: None 
☐ 8.D This meeting was requisitioned by owners under s. 46 of the Condominium Act,               
1998: N/A 
☐ 8.E This is a meeting for the purpose of considering an addition, alteration or               
improvement to the common elements, a change in the assets of the corporation, or a               
change in a service of the corporation: N/A 
☐ 8.F This is a meeting to discuss proposed changes to the declaration and              
description, by-laws, rules or any agreements: N/A 
☐ 8.G This is a meeting relating to amalgamation under s. 120 of the Condominium Act,                
1998: N/A 
9. ☐ Additional material that was submitted by owners by the deadline specified in the               
preliminary notice is being included with this notice: None 
10. ☐ A by-law of the corporation requires that additional material be included with              
this notice. The following additional material is included with this notice: N/A 
 

 
 

  



MEETING AGENDA 

1. Call to Order and Opening Remarks; Introductions
2. Certification of Quorum and Proxies (25% of 116 = 29)
3. Confirmation of Notice of Meeting
4. Review of Audited Financials for Year Ending 2017 September 30
5. Appointment of Auditor
6. Approval of Previous Annual General Meeting Minutes
7. President’s Report
8. Appointment of Scrutineers
9. Elections of Board of Directors
10. Corporation Business Discussion
11. Adjournment

Your careful reading of the enclosed material prior to the meeting will help make              
discussions productive. Discussions are limited to the pertinent items on the agenda.            
Problems pertaining to individual units will not be discussed at the meeting. Unit             
specific issues should be brought to the Property Manager’s attention, prior or after             
the meeting. 

To ensure that we have a quorum please plan to attend and if you are not able to be                   
present at this meeting, complete the attached Proxy and return it to Capital Integral              
Property Management no later than Tuesday, 2018 February 27. If it is more             
convenient, you may assign the enclosed proxy to another owner, or to one of the               
Directors in advance of the meeting. For any Director position up for election, you may               
nominate yourself or other owners. You may use the proxy enclosed to vote and email               
it to mbarnett@cimanagement.ca, mail/fax it to our address/number on the left or            
vote at the meeting.  

We look forward to your attendance at the AGM or participation by Proxy. If you have                
any questions, please do not hesitate to contact me directly. 

Yours truly, 

Michael Barnett 
mbarnett@cimanagement.ca 
Capital Integral Property Management 
Agents for and on behalf of OCSCC 975 



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION NO. 975 

FINANCIAL STATEMENTS 

SEPTEMBER 30, 2017 
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Ouseley Hanvey Clipsham Deep LLP 

Chartered Professional Accountants 

INDEPENDENT AUDITOR'S REPORT 

To the Owners, 
Ottawa-Carleton Standard Condominium Corporation No. 975: 

We have audited the accompanying financial statements of Ottawa-Carleton Standard Condominium 
Corporation No. 975, which comprise the statement of financial position as at September 30, 2017 and the 
statements of general fund and reserve fund operations and fund balance and cash flows for the year then 
ended, and a summary of significant accounting policies and other explanatory information. 

Management's responsibility for the financial statements 

Management is responsible for the preparation and fair presentation of these financial statements in 
accordance with Canadian accounting standards for not-for-profit organizations, and for such internal control as 
management determines is necessary to enable the preparation of financial statements that are free from 
material misstatement, whether due to fraud or error. 

Auditor's responsibility 

Our responsibility is to express an opinion on these financial statements based on our audit. We conducted our 
audit in accordance with Canadian generally accepted auditing standards. Those standards require that we 
comply with ethical requirements and plan and perform the audit to obtain reasonable assurance about whether 
the financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the 
financial statements. The procedures selected depend on the auditor's judgment, including the assessment of 
the risks of material misstatement of the financial statements, whether due to fraud or error. In making those 
risk assessments, the auditor considers internal control relevant to the entity's preparation and fair presentation 
of the financial statements in order to design audit procedures that are appropriate in the circumstances, but 
not for the purpose of expressing an opinion on the effectiveness of the entity's internal control. An audit also 
includes evaluating the appropriateness of accounting policies used and the reasonableness of accounting 
estimates made by management, as well as evaluating the overall presentation of the financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our 
audit opinion. 

Opinion 

In our opinion, the financial statements present fairly, in all material respects, the financial position of Ottawa
Carleton Standard Condominium Corporation No. 975 as at September 30, 2017 and the results of its 
operations and its cash flows for the year then ended in accordance with Canadian accounting standards for 
not-for-profit organizations. 

01-k--i~..r 

OUSELEY HANVEY CLIPSHAM DEEP LLP 
Licensed Public Accountants 
Ottawa, Ontario 
February 1, 2018 

205 Catherine Street, Suite 200 Ottawa, ON K2P 1 C3 • T 613 562 2010 • F 613 562 2012 • www.ohcd.ca 



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION NO. 975 

STATEMENT OF FINANCIAL POSITION 
AS AT SEPTEMBER 30, 2017 

2017 
Assets 

General fund 
Cash $ 50,216 $ 
Accounts receivable 2,577 
Rebate receivable 8,089 
Shared costs receivable 
Due from reserve fund 41,099 
Prepaid expenses 

101,981 

Reserve fund 
Cash 79,579 
Investments (note 4) 100,000 
Accrued interest receivable 138 
Due from general fund 

179,717 

$ 281,698 $ 

Liabilities 

General fund 
Accounts payable $ 97,752 $ 
Due to reserve fund 

97,752 

Reserve fund 
Due to general fund 41,099 

138,851 

Fund balances 

General fund 4,229 

Reserve fund 138,618 

142,847 

$ 281,698 $ 

Approved on behalf of the Board: 

Director Director 

2016 

4,251 
43,233 

16,738 

2,034 

66,256 

53,564 

4,839 

58,403 

124,659 

91 ,270 
4 ,839 

96,109 

96,109 

(29,853) 

58,403 

28,550 

124,659 



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION NO. 975 

STATEMENT OF GENERAL FUND OPERATIONS AND FUND BALANCE 
FOR THE YEAR ENDED SEPTEMBER 30, 2017 

Budget 2017 
(note 8) 

Revenue 

Owners' contribution $ 555,820 $ 555,955 $ 
Less allocation to reserve fund 150,000 80,000 

405,820 475,955 
Miscellaneous 1,812 
Contribution from declarant 26,365 

405,820 504,132 
Expenses 

Utilities 
Gas 26,300 36,957 
Hydro 70,400 88,642 
Water 80,600 45,440 
Telecommunications 6,700 9,099 

Maintenance 
Cleaning and supplies 35,720 41,365 
Elevator 13,200 20,589 
Fire protection 6,700 4,942 
General 33,000 50,403 
Landscaping 5,000 1,910 
Lighting retrofit 25,618 
Mechanical 4,600 17,173 
Snow removal 25,500 41,123 
Superintendent 7,800 
Waste removal 5,000 7,475 

Administration 
Insurance 23,600 22,617 
Management fees 43,800 43,744 
Office 3,600 4,528 
Professional fees 14,300 8,425 

405,820 470,050 

Net revenue (expenses) for the year $ 34,082 

Fund balance - beginning of year (29,853) 

Fund balance - end of year $ 4,229 $ 

2016 
(366 days) 

447,220 
58,398 

388,822 
590 

389,412 

25,734 
85,391 
78,641 

6,766 

32,874 
14,469 
6,601 

43,867 
2,404 

7,557 
7,455 
8,070 
6,406 

24,531 
42,470 

3,428 
22,601 

419,265 

(29,853) 

(29,853) 



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION NO. 975 

STATEMENT OF RESERVE FUND OPERATIONS AND FUND BALANCE 
FOR THE YEAR ENDED SEPTEMBER 30, 2017 

Plan 2017 
(notes 5 and 8) 

Revenue 
Owners' contribution $ 73,403 $ 80,000 $ 
Interest 215 

73,403 80,215 

Expenses 

Reserve fund study 2,712 

Increase for the year 70,691 80,215 

Fund balance - beginning of year 58,403 

Fund balance - end of year $ 70,691 $ 138,618 $ 

2016 
(366 days) 

58,398 
5 

58,403 

58,403 

58,403 



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION NO. 975 

STATEMENT OF CASH FLOWS 
FOR THE YEAR ENDED SEPTEMBER 30, 2017 

Cash flows from operating activities 

Owners' contribution revenue 
Miscellaneous revenue 
Contribution from declarant 
Interest revenue 
General fund expenses 

Cash flows from investing activities 

Sale (purchase) of investments 

Increase in cash for the year 

Cash - beginning of year 

Cash - end of year 

Cash 

General fund 
Reserve fund 

2017 

$ 596,611 $ 
1,812 

26,365 
77 

(452,885} 

171,980 

(100,000} 

71,980 

57,815 

$ 129,795 $ 

$ 50,216 $ 
79,579 

$ 129,795 $ 

2016 
(366 days) 

403,987 
590 

5 
{346,767} 

57,815 

57,815 

57,815 

4,251 
53,564 

57,815 



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION NO. 975 

NOTES TO FINANCIAL STATEMENTS 
SEPTEMBER 30, 2017 

1. Purpose of the organization 

The Corporation was registered without share capital on September 30, 2015 under the laws of the 
Condominium Act of Ontario. The Corporation was formed to manage and maintain, on behalf of the 
owners, the common elements of the 116 residential units. For Canadian income tax purposes the 
Corporation qualifies as a not-for-profit organization which is exempt from income tax under the Income 
Tax Act. 

2. Significant accounting policies 

These financial statements have been prepared in accordance with Canadian accounting standards for 
not-for-profit organizations and include the following significant accounting policies: 

a) Estimates and assumptions 
The preparation of financial statements requires management to make estimates and assumptions that 
affect the reported amount of assets and liabilities and disclosure of contingent assets and liabilities at 
the date of the financial statements and the reported amounts of revenue and expenses during the 
reporting period. The estimates and assumptions are reviewed annually and, as adjustments become 
necessary, they are recorded in the financial statements in the period in which they become known. 

b) Fund accounting 
The Corporation follows the restricted fund method of accounting for contributions. 

The general fund reports the contributions from owners and expenses related to the operation and 
administration of the common elements. 

The reserve fund reports the contributions from owners and expenses for major repair and replacement 
costs of the common elements and assets. The basis for determining the reserve fund's requirements is 
explained in note 5. Only major repairs and replacements of the common elements and assets and the 
cost of the reserve fund study may be charged to the reserve fund. Minor repairs and replacements are 
charged to the general fund. The Corporation segregates amounts accumulated for the purpose of 
financing future charges to the reserve fund in special accounts, for use only to finance such charges. 
Interest earned on these amounts is credited directly to the reserve fund. 

c) Financial instruments 
Financial instruments are initially recognized at fair value and are subsequently measured at cost, 
amortized cost or cost less appropriate allowances for impairment. 

d) Revenue recognition 

Owners' contributions are recognized as revenue monthly based upon the budget distributed to owners 
each year. Special assessments are recognized as revenue when they become payable by the owners 
to the Corporation. Interest and other revenue are recognized when earned. 



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION NO. 975 

NOTES TO FINANCIAL STATEMENTS 
SEPTEMBER 30, 2017 

3. Financial instruments 

Financial instruments of the Corporation consist of cash, accounts receivable, rebate receivable, 
investments, accrued interest receivable and accounts payable. 

Unless otherwise noted, it is management's opinion that the Corporation is not exposed to significant 
interest rate, currency, credit, liquidity or market risks arising from its financial instruments and the 
carrying amount of the financial instruments approximate their fair value. 

4. Investments 

The Corporation has investment certificates that earn interest at annual rates that range from 2.05% to 
2.55% per annum and mature between September 2019 and September 2022. 

5. Reserve fund 

The Corporation, as required by the Condominium Act, has established a reserve fund for financing 
future major repairs and replacements of the common elements and assets. 

The Board of Directors proposed a plan for the future funding of the reserve fund based on the reserve 
fund study prepared by exp Services Inc. dated June 2017 and such other information as was available 
to them. 

The reserve fund study was based on numerous assumptions as to future events including: repair and 
replacement costs; life expectancy of the common elements and assets; annual inflation rates; and the 
interest to be earned on the reserve fund investments. 

The statement of reserve fund operations and fund balance provides a comparison between the planned 
and actual revenue and expenses of the reserve fund for the year and the accumulated balance thereof 
at the end of the year. 

6. Related party transactions 

No remuneration was paid to Directors and Officers during the year and they had no interest in any 
transactions of the Corporation. The management company, in addition to fees, was paid $10,881 for 
maintenance services and $3,746 for administrative costs and collects fees from owners, purchasers 
and others for issuing status certificates. These transactions were in the normal course of operations 
and were measured at the exchange amount. 

7. Major commitments 

The Corporation has engaged the services of a company to provide elevator maintenance services for a 
term ending December 1, 2025 at an annual cost of approximately $13,000. 

The Corporation has engaged the services of a company to provide management and accounting 
services for a term ending June 14, 2018 at an annual cost of approximately $55,500. 

8. Budget and plan 

The budget and plan figures have not been audited. 



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION NO.  975 
ANNUAL GENERAL MEETING OF OWNERS 

 Legendary Lounge, 555 Anand Private 
 7:00 p.m., Thursday, February 9, 2017 
  
 
 
 
PRESENT: Irene Shumada   President 
  Oliver Ho   Treasurer 
  Vijay Tejuja   Secretary     
   
  Roger Ouseley   Auditor, Ouseley Hanvey Clipsham Deep 
  Liz Schreader   Property Manager, Capital Concierge 
  Michael Barnett  Property Manager, Capital Concierge 
  Councillor Brockington City of Ottawa 
  Shannon Hall   City of Ottawa 
  Elaine Richard   Recording Secretary 
  Carol Slack   Registration 
 
 
 
 
1. CALL TO ORDER 
 
President, Irene Shumada, welcomed guests, and advised that she would be chairing the meeting.  
The Board of Directors, Auditor, Property Manager, and Recording Secretary, were introduced. 
 
 
2. NOTICE OF MEETING 
 
The President confirmed that the Notice of Meeting was sent to owners in accordance with the 
requirements of the Condominium Act. 
 
 
3. QUORUM 
 
Quorum was confirmed for the meeting to proceed. 
 
 
4. PRESENTATION OF THE MINUTES OF 2016 TURNOVER MEETING  
 
Motion made by Vijay Tejuja (Unit 905), and seconded by Frank Huck (Unit 2002), to accept and 
approve the Minutes of the Turnover Meeting held on November 25, 2015, as they appear in the 
Minute Book of the Corporation.  Motion carried. 
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5. REVIEW OF FINANCIALS 
 
Roger Ouseley, Auditor, of Ouseley Hanvey Clipsham Deep, presented the Audited Financial 
Statements, which were included in the owners’ AGM package.  He reviewed and explained the 
Auditors’ Report, Balance Sheet, Statement of Reserve Fund Operations, Statement of Income, 
Statement of Cash Flows, and Notes.   
 
The President confirmed that the reserve fund study has been completed. 
 
Tim Sears (Unit 803) questioned the large difference in utility expenses.  The President responded 
that the budget was very low and not realistic.  Going forward, it will be more in line.  She advised 
that next year’s Budget was sent with the notice regarding the condominium fee increase. 
 
Frank Huck (Unit 1002) asked if the cleaning supplies and elevator expenses are more in line with 
the actuals.  The President answered that the Board is trying to get a more refined definition of 
categories so it can be broken down for tracking.  The Auditor commented that salaries may have 
been included in the supplies item.  He added that the development budget is done before the 
building is built, so they may not have known how it would be heated, etc.  The President stated that 
the Board is learning as they go, and are also looking at cost-cutting measures. 
 
Andrew Seangio (Unit 106) asked what is included in the General Maintenance category which 
went from $44,449 to $50,273.  The Auditor explained that this item includes everything that is not 
in other categories, such as winter mats, cctv, patio door installation, and camera installation.  The 
President advised that there is lots of activity in the building, and this category includes issues that 
are addressed every week, such as garbage room, elevators, and moving blankets.  Vijay Tejuja 
added that this item also includes non-contractual items.   
 
 
6. BOARD’S ADDRESS 
 
The President reviewed the projects over the past year, including: 
 

- Town Hall Meeting held on April 19, 2016, to talk about how the condominium works, 
activities, and answer questions.  It was a very productive meeting, which brought out two 
main concerns, ie. security, and use of the lounge.  Security cameras have been installed in 
two areas, with a video tape that can be reviewed if anything happens. 

 
- New fob key system for better tracking of people coming and going, and lounge access. 

 
- Considerable building maintenance as Board is trying to keep an eye on quality control. 

 
- Vote during the Town Hall Meeting for new elevator floors, resulting in new flooring 
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installation 
 

- Bulletin Board installed in mailroom. 
 

- Garbage room and visitor parking issues addressed. 
 

- The Board commissioned an engineering audit as per the Condominium Act to identify 
common area deficiencies, and a reserve fund study which was completed in the fall. 
 

- A monitor was installed near the elevator, to provided updated notices. 
 

- Decorating Committee was allowed for Christmas and Lounge update 
 

- Landscapers were hired to do weeding; Spirea shrubs were added in the big planters. 
 

- Rules and Regulations were updated, which were enclosed with the AGM package. 
 

- A building lighting audit was done, and the Board is in the process of replacing some of the 
existing lighting with LED lights.  Because of government rebates, there will not be any 
additional cost to the Corporation, and it should lower the electricity costs considerably, 
given that there are quite a few areas of the building where lights have to be on continually. 
 

Following the security discussion in the Town Hall meeting, the Board spoke to the Police Safety 
and Security contact.  There will be a security building audit in the spring with the Police Force.  
The President asked if there would be any interest in having a meeting with the community Police, 
where owners could ask security questions.  A notice will be sent out in the spring to see if there is 
any interest. 
 
The President advised that Councillor Riley Brockington would be speaking to owners after the 
meeting about what is happening in this Ward.  
 
The Board has been able to get contracts in place on an on-going basis for required building 
services.  These contracts will be fine-tuned going forward.   
 
There are two main objectives for the coming year:  working with the developer to get deficiencies 
that were highlighted in the engineers audit report addressed, which could take 1-2 years; and 
keeping a close watch on expenditures.  Going forward, the spending will be much tighter. 
 
 
7. APPOINTMENT OF AUDITOR 
 
The President commented that it is good to keep the same Auditors so that they get to know the 
building, have an idea of the finances, and provide better advice. 
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Motion made by Frank Huck (Unit 1002), and seconded by Fabiana Alloggia (Unit 507), to re-
appoint the auditing firm of Ouseley Hanvey Clipsham Deep as the Corporation’s Auditors for the 
next fiscal year.  Motion carried. 
 
 
8. ELECTION OF DIRECTORS 
 
Liz Schreader was introduced to conduct the election.  She asked for nominations from the floor, 
however, none were received. 
 
Owners were advised that there are three Directors, and each year, one person’s position comes up 
for renewal.  This year, Irene Shumada’s position is up for renewal, and she has agreed to run for 
election. 
 
Melissa Chee (Unit 1004) asked the Board to explain the roles of the Board members. The President 
explained various duties of the Directors, including meeting with the property manager to discuss 
issues; reviewing property manager’s report; reviewing bids; making up suitable rules for the 
Lounge; addressing gym safety issues; meeting with engineers to discuss the audit; hiring auditor; 
obtaining floor samples; walking  the property with the landscaper to discuss what they would like to 
do;  reviewing and revising the Rules and Regulations; meeting with various lighting companies.   
The President advised that graffiti was cleaned up, and she asked that owners send pictures with date 
and time to the property manager, if they see any other graffiti.  Liz Schreader added that there is a 
great deal of time commitment.  
 
Melissa Chee (Unit 1004) questioned if a Board member must be a resident of the building.  The 
President responded that it is preferable, however, they need not be a resident.  The Condominium 
rules allow Directors to be a anyone, a friend, or non-resident.  Liz Schreader referred to the 
Declaration and its description of what is required to be a Director. 
 
As there were no other people interested in running in the election, owners agreed to move forward 
with the Board as it is now, including Irene Shumada.  Liz Schreader announced that Irene Shumada 
was acclaimed to the Board of Directors of OCSCC 975. 
 
The President thanked the resident volunteers for decorating the lounge, and Roger for helping with 
the spireas in the front.  She appreciated everyone’s participation, noting that all eyes on the building 
is helpful to the Board.  She also thanked Liz Schreader for her help over the past year. 
 
 
9. NEW BUSINESS 
 
Frank Huck (Unit 1002) asked for an update on the Tarion claim regarding the common elements.  
The President advised that the developer has begun making repairs.  There are a lot of issues outside, 
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and she expects that work will start in the spring.  She advised that Tarion has over a year to get the 
work done.  Frank asked if owners will see an itemized list of the planned work.  The President 
responded that a list can be sent to owners by email. 
 
Roger Diamantini (Unit 709) stated that he sent a number of Tarion emails, and has not seen one 
issue rectified or started.  He referred to the floor issue in his unit, stating that the concrete part is a 
common element.  President replied that the Board will check to see if this is on the list.  She 
explained that often not everything gets done.  The Board is in negotiations with the developer, and 
the engineers represent the Corporation’s interests.  Owners are not involved with the negotiations. 
 
Grant Collier (Unit 707) raised a concern about communication from the property manager and 
Board regarding incidents that happen in the building.  He referred to the fire alarm in the parkade, 
and suggested that someone should have informed owners what happened, what the solution is, and 
was it rectified.  Grant also mentioned the elevator that was broken for a week, and owners were not 
advised as to what was happening.  He asked that the Board simply let residents know that they are 
aware of issues, and are taking action.   
 
Liz Schreader asked Grant Collier if he is registered for Smart building notices.  She advised that 
notices like this do go out on that system, as there is no one on site.  Notices also go out on the notice 
board.  Liz stated that it is always a good idea to contact the property manager when residents see 
something wrong, in case they are the first person to notice the problem.  Grant Collier (Unit 707) 
replied that it is not the job of the residents to inform the property manager, but the property 
manager should be informing the residents.  Grant has emailed the property management to express 
his concerns, and recently discovered that they left his email off the list, and he has lived there for 
three years.  The President commented that his email fell through the cracks. 
 
Roger Diamantini (Unit 709) asked that the Board send out general notices to owners, especially 
regarding elevator issues.  The President agreed that this was a good suggestion. 
 
A discussion ensued regarding it being a two-way street regarding communications to and from 
residents and the Board.  Oliver Ho stated, as an owner, that there is a downside to sending out 
multiple emails to owners, as they may not read them all.  As a Director, he stated that the more they 
ask of the property manager, the higher the cost.  The Board is attempting to control expenses this 
year. 
 
The President responded that the Board will endeavour to provide more information to residents. 
 
Gillian Saddington (Unit 504) raised the issue of the allowed dog size being reduced to 25 pounds.  
The President advised that most condominiums have a rule of 25 pounds.  In this building, the Board 
was approached numerous times by residents who were not comfortable with bigger dogs in the 
elevator, and on the property. Gillian commented that she lost her large dog and may get another 
large dog.  She added that she does not like little dogs.  A show of hands indicated that more owners 
would like the 40 pound dogs allowed. A discussion ensued regarding the fear of larger dogs, and 
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Gillian offered some steps that owners can take to help this situation.  Gillian questioned the 
grandfathering rule, asking if she would be grandfathered to allow the same size of dog, as this was 
the rule when she purchased the unit.  Oliver Ho answered that the dog can be grandfathered, or the 
owner can be grandfathered.   The President suggested that this discussion continue outside the 
meeting.   Gillian formally objected to the 25 pound dog rule. 
 
Gillian Saddington (Unit 504) inquired about the notice board, and the President confirmed that it is 
located in the mailroom.  Gillian also mentioned cost-cutting, and asked if the temperature could be 
lowered in the hallways.  The President advised that they have received several complaints about the 
temperature, and have complained to the property management.  Michael Barnett responded that 
they are in the middle of an assessment, as there was a problem with the system on the 10th floor.  
There are some imbalances being looked at, and it will be addressed sooner, rather than later. 
 
Gillian Saddington (Unit 504) questioned if there is any information about building another building. 
 The Board responded that there is currently no information on this. 
 
Andrew Seangio (Unit 106) asked that the Board keep an eye on the de-icing of the sidewalk 
between the hotel and this building, and at the side of the LRT going to Walkley.   Grant Collier 
(Unit 707) added that the snow removal company does not finish the job.   Michael Barnett did ask 
the contractor to address this, and he will follow-up with them. 
 
Andrew Seangio (Unit 106) commented that he appreciates the plan to tighten expenses in the 
building, and he mentioned a freeze on condominium fees.  He felt that the increase of $100 over 
fourteen months is too high.  The President explained that the initial condominium fees were set by 
the developer, and it is typical for a new building to have been underfunded initially.  She stated that 
owners at the Town Hall meeting were also concerned.  The building is now at a decent point, and 
they will not be spending a lot in future.  Andrew pointed out that when he tried to sell his unit, the 
problem was that the fees were too high.  The President replied that the condominium fees are 
comparable for the square footage, according to a survey that she did of three other buildings.  Going 
forward, the Board will try to keep the fees at the cost of living rate. 
  
Vijay Tejuja explained that a reserve fund study is done every three years, and it tells the 
Corporation how much to contribute to the reserve fund each year.  Twenty percent of the increases 
went to the reserve fund.  The next two years have been budgeted at inflation, which is two percent. 
 
Juanita Molano (Unit 605) questioned the challenges in the garbage room.  The President explained 
that people are moving in and out, and garbage is not being put into bins, and it is very messy.  She 
added that she hoped that short-term rentals will decrease and there will be less turnover, and people 
are learning to double bag their garbage.  Juanita commented that she finds items left on floors all 
the time.  The President responded that it is a challenge. 
 
Melissa Chee (Unit 1004) asked if owners contribute to the reserve fund forever, or do they 
contribute only for a certain amount of time.  The President explained that there is a legal mandate 
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that every condominium must have a reserve fund forever, because buildings are constantly in need 
of something.  The reserve fund study is a spreadsheet that goes over 30 years, advising what work 
will need to be done over that time.  The funds come out of the condominium fees forever.  The 
President added that right now they have very little, and eventually, the increase will not be very 
much, depending on what has been built up in the reserve fund. 
 
Roger Diamantini (Unit 709) inquired who monitors the rules and regulations.  He has sent emails 
regarding storage on balconies, and propane issues, but they have not been resolved.  The President 
answered that the rule had not yet been sent out regarding the propane matter.  Liz Schreader 
confirmed that letters were sent to violators, and the Board and property manager will follow-up. 
 
Frank Huck (1002) mentioned asked if bike storage is on the list, as it was promised, but not 
delivered.  He added that zoning by-laws indicate that there should be bicycle lockers for .5 bicycles 
per unit, and the building needs to comply with that.  The President will follow-up on this. 
 
At 8:05 p.m., Councillor Riley Brockington was introduced and addressed the meeting on the 
following matters: 
 

- Bank Street Redesign 
- Multiuse Pathways from Bank St. To Walkley Station 
- Stage 2 LRT Update 
- Airport Parkway Widening Update 
- Mooney’s Bay Park Update 
- River Ward Movie Night – February 25 
- Riverward Women’s Day Event – March 6 
- Earth Day – April 22 

 
 
10. ADJOURNMENT 
 
The meeting adjourned at 8:20 p.m. 



CSIO CERTIFICATE OF LIABILITY INSURANCE 
This certificate is issued as a matter of information only and confers no rights upon the certificate holder and imposes no liability on the insurer. 

This certificate does not amend, extend or alter the coverage afforded by the policies below. a. CERTIFICAT~ HOLD__l:_R - NAME AND MAILING ADDRESS II INSURED'S FULL NAME AND MAILING ADDRESS 
-

Capital Integral Prope rl y Management Carleton Condominium Corporation #975 

904 Lady Ellen Place 904 Lady Ellen Place 

Ottawa ON I POSTAL K1Z 5L5 Ottawa ON __1rosTAL K1Z 5L5 ___ _ _ CODE _ ___ <;:O.Q_E'. _ m DESCRIPTION OF OPERATIONS/LOCATIONS/AUTOMOBILES/SPECIAL ITEMS TO WHICH THIS CERTIFICATE APPLIES (but only with respect lo the operations of the Named lnsumd) 

116 Unit Condominium Corporation 

Location: 555 Anand Private, Glouchester, ON K1V 2R7 ---- - ---
1:111 COVERAGES 

This is lo certify that the pol1c1es of insurance listed below have been issued to the insured named above for the policy penod indicated notwithstanding any requirements, terms 
or conditions of any conlract or other document with respect to which this certificate may be issued or may pertain The insurance afforded by the policies described herein ,s 
subject to all terms, exclusions and conditions of such policies 

LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS 

EFFECTIVE EXPIRY LIMITS OF LIABILITY 

TYPE OF INSURANCE INSURAt'CE COMPANY DATE DATE (Canadian dollars unless indicated otherwise) 
ANO POLICY NUMBER YYYY/M~/OD YYYY/MrvVDQ COVERAGE DED. 

AMOUNT OF 
INSURANf§__ 

COMMERCIAL GENERAL LIABILITY 
COMMERCIAL GENERAL LIABILITY 

BODILY INJURY AND PROPERTY DAMAGE $5,000,000 
Wawanesa 2017/10/0B 2018/10/08 LIABILITY • GENERAL AGGREGATE 

0 CLAIMS MADE OR [2J OCCURRENCE 
Binder #7236 · EACH OCCURRENCE $5,000,000 

0 PRODUCTS ANO I OR COMPLETED OPERATIONS 
PRODUCTS ANO COMPLETED OPERATIONi 0 EMPLOYER'S LIABILITY AGGREGATE $5,000,000 

0 CROSS LIABILITY [2J PERSONAL INJURY LIABILITY 
OR $5,000,000 O PERSONAL AND ADVERTISING INJURY 

LIABILITY 

MEDICAL PAYMENTS $5,000 

12] TENANTS LEGAL LIABILITY TENANTS LEGAL LIABILITY $5,000,000 

0 POLLUTION LIABILITY EXTENSION POLLUTION LIABILITY EXTENSION 

0 NON-OWNED AUTOMOBILES Wawanesa NON OWNED AUTOMOBILE 
0 HIRED AUTOMOBILES 2017/10108 2018/10/08 $5,000,000 

Binder #7236 

AUTOMOBILE LIABILITY BODILY INJURY AND PROPERTY 

D DESCRIBED AUTOMOBILES DAMAGE COMBINED 

0 ALL OWNED AUTOMOBILES BODILY INJURY (PER PERSON) 

0 LEASED AUTOMOBILES .. BODILY INJURY (PER ACCIDENT) 
•• ALL AUTOMOBILES LEASED IN EXCESS OF 
30 DAYS WHERE THE INSURED IS REQUIRED PROPERTY DAMAGE TO PROV10E INSURANCE 

EXCESS LIABILITY EACH OCCURRENCE 

D UMBRELLA FORM AGGREGATE 
D 

OTHER LIABILITY (SPECIFY) Wawanesa 

0 Direclors & Officers Liab11ily Binder #7236 2017110108 2018/10/0B S2,000,000 

D 

D 

II CANCELLATION 
-- -

Should any of the above described policies be cancelled before the expiration date thereof, the issuing company will endeavor to mail ___2Q___ days written notice to the certificate 
holder named above, but failure to mail such notice shall impose no obligation or liability of any kind upon the company, its agents or representatives. --II BROKERAGE/AGENCY FULL NAME ANO MAILING ADDRESS ADDIT,ONAL INSURED NAME AND MAILING ADDRESS 

(bu1 on!y,wilh respocl lo lhe oporallon~ of lh_! Named loou,ed) 

Craig McDonald Redden Insurance Brokers 

467 10th Street 

Hanover, ON 

I ~g~1AL N4N 1 R3 

BROKER CLIENT ID: POSTAL 
CODE 

II!I CERTIFICATE AUTHORIZATION --- - --- -
ISSUER CMR Insurance 

CONTACT NLIMBER(S) 
TYPE Office NO (519) 364-3540 TYPE NO 

AUTHORIZED REPRESENTATIVE Dave~ s. :AIB TYPE NO TYPE NO 

SIGNATURE OF 
~ .. }\ DATE 2017/10/16 EMAIL ADDRESS deccles@cmnnsurance.com AUTHORIZED REPRESENTATIVE 

CSIO - Certificate of Liability lnsu ~ ~a, 120100s ' tJ 2010, Centre ror Study of Insurance Operations All rights reserved 



CSIO CERTIFICATE OF PROPERTY INSURANCE 
This certificate is issued as a matter of information only and confers no rights upon the certificate holder and imposes no liability on the insurer. 

This certificate does not amend, extend or alter the coverage afforded by the olicies below. 

II CERTIFICATE HOLDER - NAME AND MAILING ADDRESS - II l_!'!SURED'S FULL NAME AND MAILING ADDRESS 

Capital Integral Property M anagemen t Carleton Condominium Corporalion #975 

904 Lady Ellen Place C/0 Capital Integral 

904 Lady Ellen Place 

Ottawa ON I POSTAL K1Z 5L5 CODE Ottawa ON I POSTAL 
CODE K1Z 5L5 

El LOCATION OF PREMISES/ DESCRIPTION OF PROPERTY TO WHICH THIS CERTIFICATE APPLIES --
Residential Condominium Corporation 

Location: 555 Anand Private, Gloucester, ON K1V 2R7 

a COVERAGES 

This is lo certify lhal the policies of insurance listed below have been issued lo the insured named above for the policy period 1nd1cated notwithstanding any requirements, terms 
or conditions of any contract or other document with respect to which this certificate may be issued or may pertain . The insurance afforded by lhe policies described herein is 
subJect to all terms. exclusions and conditions of such policies. 

--
LIMITS OF INSURANCE EFFECTIVE EXPIRY 

TYPE OF INSURANCE INSURANCE COMPANY DATE DATE (Canadian dollars unless Indicated otherwise) 
AND POLICY NUMBER YYYYIMM/0D YYYY/MM/00 DEDUCTIBLE AMOUNT OF 

COVERAGE INSU~!l~ 
(L] PROPERTY 0POED 0 RC 0ACV 5.000 $26,000,000 

0 NAMED PERILS 2017/10/08 2018/10/08 

Wawanesa D BUILDING D RC 0ACV 
0 BROAD FORM 

D 0ACV 
% _9_0 __ D EQUIPMENT RC 

0 CO-INSURANCE Binder #7236 O srncK D RC 0ACV 
0 STATEDAMOUNT 

Oc.o .E.D D 0ACV 
% 

RC 
0 MARGIN CLAUSE ---

0 BUSINESS INCOME 

0 EXTRA EXPENSE 

0 RENTAL INCOME 

0 EARTHQUAKE 5% or 100,000 

0 FLOOD 25.000 

0 SEWER BACKUP 5,000 

0 INLAND MARINE 0 CONTRACTORS EQUIPMENT 

0 NAMED PERILS 0CARGO 
0 BROAD FORM D 

0 ACTUAL CASH VALUE 

0 REPLACEMENT COST D 

0 ~g~l~~~iA~:~~~~WN 5,000 $26.000,000 
OPTION# 3 

ADDITIONAL INFORMATION 

U CANCELLATION 

Should any of the above described policies be cancelled before the explrat;;;;;-;iate thereof, the issuing company will endeavor to mail~ days written n~ 
the certificate holder named above, but failure to mail such notice shall Impose no obligation or liability of any kind upon the company, its agents or representatives . 

• . BROKERAGE/AGENCY FULL NAME AND MAILING ADDRESS 
- II INTERESTED PARTY NAME AND MAILING ADDRESS 

Craig McDonald Reddon 

647 10th Street 

Hanover, ON 

1 rnriiAL N4N 1 R3 I POSTAL 
CODE 

BROKER CLIENT ID: CARL 173 NATURE OF INTEREST: 
-

Ell CERTIFICATE AUTHORIZATION 

ISSUER CMR Insurance CONTACT INFORMATION 
TYPE Office NO (519) 364-3540 TYPE NO 

AUTHORIZED REPRESENTATIVE Dave~ I EMAIL ADDRESS 

SIGNATURE OF \ l' IJ ~ 
DATE 2017/10/16 AUTHORIZED REPRESENTATIVE 

CSIO. Certificate of Property Insurance "~ '" 2 ~ 9 ~ 201 1, Cenlre for Sludy of Insurance Operations, All rights reserved. 



 
 

DIRECTORS AND OFFICERS 
Condominium Act, 1998  
 
Qualifications 
29 (1) No person shall be a director if, 

(a) the person is not an individual; 
(b) the person is under 18 years of age; 
(c) the person has the status of bankrupt; 
(d) the person has been found, under the Substitute Decisions Act, 1992 or the Mental               
Health Act, to be incapable of managing property; 
(e) subject to the regulations, the person has been found to be incapable by any               
court in Canada or elsewhere; or 
(f) the person has not complied with the prescribed disclosure obligations within            
the prescribed time. 2015, c. 28, Sched. 1, s. 27. 

Disqualification 
(2) A person immediately ceases to be a director if, 

(a) the person has the status of bankrupt; 
(b) the person has been found, under the Substitute Decisions Act, 1992 or the Mental               
Health Act, to be incapable of managing property; 
(c) subject to the regulations, the person has been found to be incapable by any               
court in Canada or elsewhere; 
(d) a certificate of lien has been registered under subsection 85 (2) against a unit               
owned by the person and the person does not obtain a discharge of the lien under                
subsection 85 (7) within 90 days of the registration of the certificate of lien; 
(e) the person has not completed the prescribed training within the prescribed time;             
or 
(f) the person has not complied with the prescribed disclosure obligations within            
the prescribed time. 2015, c. 28, Sched. 1, s. 27. 

Consent  
30 (1) A person shall not be elected or appointed as a director unless the person                
consents. 1998, c. 19, s. 30 (1). 
Deemed consent  
(2) A person shall be deemed to consent if the person is present at the meeting when                 
elected or appointed and does not refuse to act as a director. 1998, c. 19, s. 30 (2). 
Written consent 
(3) A person who is not present at the meeting may be elected or appointed if the                 
person consents in writing to act as director before the meeting or within 10 days after                
the meeting. 1998, c. 19, s. 30 (3). 
Non-compliance 
(4) The election or appointment of a person as director contrary to this section is               
ineffective. 1998, c. 19, s. 30 (4). 
Term 
31 (1) Except in the case of directors appointed to the first board of directors under                
subsection 42 (1), a director is elected for a term of three years or such lesser period                 
as the by-laws may provide. 1998, c. 19, s. 31 (1).  



 
 

DIRECTORS AND OFFICERS  
O. Reg. 48/01: GENERAL 
 
Disclosure Obligations 
11.6 (1) For the purpose of clause 29 (1) (f) of the Act, a person shall provide the                  
following statements and information in accordance with this section: 

1. If the person mentioned in that clause is a party to any legal action to which the                  
corporation is a party, a statement of that fact and a brief general description of the                
action. 
2. If the spouse, child or parent of the person, or the child or parent of the spouse of                   
the person, is a party to any legal action to which the corporation is a party, a                 
statement of that fact, the name of the spouse, child or parent and a brief general                
description of the action. 
3. If an occupier of a unit that the person or the person’s spouse owns or that the                  
person occupies with the occupier is a party to any legal action to which the               
corporation is a party, a statement of that fact, the name of the occupier and a brief                 
general description of the action. 
4. If the person has been convicted of an offence under the Act or under the                
regulations within the preceding 10 years, a statement of that fact and a brief              
general description of the offence. 
5. Subject to subsection (3), if the person has, directly or indirectly, an interest in a                
contract or transaction to which the corporation is a party, in a capacity other than               
as a purchaser, mortgagee, owner or occupier of a unit, a statement of that fact and a                 
statement of the nature and extent of the interest. 
6. Subject to subsection (3), if the person has, directly or indirectly, an interest in a                
contract or transaction to which the declarant or declarant affiliate is a party, in a               
capacity other than as a purchaser, mortgagee, owner or occupier of a unit, a              
statement of that fact and a statement of the nature and extent of the interest. 
7. If the person is an owner in the corporation and if the contributions to the                
common expenses payable for the person’s unit are in arrears for 60 days or more, a                
statement of that fact. 
8. If the person is not an owner of a unit in the corporation, a statement of that fact. 
9. If the person is not an occupier of a unit in the corporation, a statement of that                  
fact. 
10. All other information that a by-law of the corporation requires the person to              
disclose. O. Reg. 180/17, s. 6. 

(2) In paragraphs 2 and 3 of subsection (1), “spouse” means, 
(a) a spouse as defined in section 1 of the Family Law Act, or 
(b) either of two persons who live together in a conjugal relationship outside             
marriage. O. Reg. 180/17, s. 6. 

(3) Paragraphs 5 and 6 of subsection (1) do not apply to a contract or transaction                
unless both it and the person’s interest in it are material. O. Reg. 180/17, s. 6. 
(4) The statements and information that subsection (1) requires the person to provide             
shall be current as of the time the person provides them. O. Reg. 180/17, s. 6. 



 
 

(5) If the person provides notice to the board as described in subsection 28 (2) of the                 
Act or subclause 11.2 (2) (c) (ii) of this Regulation with respect to a meeting of owners                 
described in subsection (6), the person shall provide the statements and information            
required by subsection (1) to the board in writing at the time of providing the notice.                
O. Reg. 180/17, s. 6. 
(6) The meeting of owners mentioned in subsection (5) or (7) is a meeting that is held                 
40 days or more after the day section 27 of Schedule 1 to the Protecting Condominium                
Owners Act, 2015 comes into force and for which a notice of meeting has not already                
been sent before that day. O. Reg. 180/17, s. 6. 
(7) If the person does not provide notice to the board as described in subsection 28 (2)                 
of the Act or subclause 11.2 (2) (c) (ii) of this Regulation but is a candidate in the                  
election of one or more directors at a meeting of owners described in subsection (6),               
the person shall provide the statements and information required by subsection (1) to             
the corporation at the meeting. O. Reg. 180/17, s. 6. 
(8) For the purpose of subsection (7), the person shall provide the statements and              
information, 

(a) orally or in writing if the person is present at the meeting; or 
(b) in writing if the person is not present at the meeting. O. Reg. 180/17, s. 6. 

(9) If the person is a person appointed to the board as described in subsection 34 (2)                 
of the Act, the person shall provide the statements and information required by             
subsection (1) of this section to the board, 

(a) at any time before being so appointed, unless the corporation has passed a              
by-law described in clause (b); or 
(b) within such other period of time that is set out in a by-law of the corporation and                  
that is before the appointment. O. Reg. 180/17, s. 6. 

(10) The person shall provide the statements and information, 
(a) orally or in writing if the person provides them at a time at the meeting when the                  
person is appointed to the board that is before the appointment; or 
(b) in writing if, 
(i) the person provides the statements and information before the meeting at which             
the person is appointed to the board, or 
(ii) a by-law of the corporation requires the person to provide the statements and              
information in writing. O. Reg. 180/17, s. 6. 

(11) If this section requires a person to provide the statements and information             
required by subsection (1) in writing, the signature of the person shall be included in               
the statements and shall accompany the information. O. Reg. 180/17, s. 6. 
 



Short bio of Oliver Ho 
 
I have been on the Condo Board Directors team of 555 Anand Private for the past 2 
years. Thanks for the privilege in serving you. Service is happiness for me, so I am 
seeking to be re-elected to serve for another term.  
 
My main contribution in the last 2 years is to assist in the monthly operations of the 
Board. Living closely to the condo building, I do site visit at least once a month, and 2 to 
3 time for the moving months, around Christmas, and on severely cold days to report my 
observation and perceived problems to the Board and to our Property Manager. Most 
importantly, I am a good team member, cooperating and contributing harmoniously with 
other Board Directors. The result is a well-run and well planned Board that is second to 
none in Ottawa. 
 
Thank you. 
 
 
Disclosure Statement 

         I am an owner and my condo fee payment is up-to-date; 

         I rented out my units; 

         I am not a "related person" party to any legal action to which the 
corporation is also a party. (Note: If the candidate or a related person is a 
party to such a legal action, the candidate must provide a brief general 
description of the action); 

         I have never been convicted of an offence under the Condominium Act 
or under the regulations adopted thereto; 

         I, directly or indirectly, have no material interest in a contract or 
transaction to which the corporation or the declarant is a party. 

 
    



VIJAY TEJUJA 

905-555 Anand Private, Ottawa, Ont. Kl V 2R7 

Vtejuja@rogers.com 

Background 

I led a Hi-tech company for 30 years which provides and implements IT business and financial solutions to 

the Federal Government. Over the past 18 years I have been an Investor/Manager of residential and 

commercial properties in Ottawa. 

Education 

B. Eng (Elec.); M .Sc. (Computer Science) 

Community Involvement 

• Past president of Ottawa Chapter of lndo-Canada Chamber of Commerce: This organization 

assisted small to medium sized Canadian companies in exploring business opportunities in 

emerging markets. 

• As part of a community team, helped the Ottawa Heart Institute raised over$ 10 M in 10 years. 

• Past President of a local riding association. 

Experience for fulfilling the role as a condominium director 

Currently on the Board of CCC 975: 

Secretary during 2016 and Treasurer during 2017. 

As an investor and property manager I have ensured that: 

• My properties are maintained and that repairs are carried out as needed; 

• A Contingency fund is maintained to ensure that major repairs to the properties could be done in a 

timely fashion; 

• The financial accounting and reporting of the business is accurately maintained by automating the 

financial records; 

• The safety, security and welfare of the occupants is a priority. 

During my terms at the Chamber of Commerce and at the riding association, I was responsible for 

conducting monthly meetings, reporting to the membership at Annual General Meetings of the 

organization; ensuring that the association constitution (by-laws) was kept up-to-date and that the records 

were maintained according to the by-laws. 



In summary, I have carried out a number of responsibilities of a condominium director and will gladly bring 

my experience, along with my other directors in providing our owners with a fiscally prudent and 

responsible board for our condominium. 

STATEMENT OF COMPLIANCE 

• I am an owner and, I am not in arrears with the corporation; 
• I do not occupy the unit; 

• I or a "related person" is not a party to any legal action to which the corporation is also a party. 
• I have not been convicted of an offence under the Condominium Act or under the regulations 

adopted thereto within the preceding 10 years. 
• I do not, directly or indirectly, have a material interest in a contract or transaction to which the 

corporation is a party. --,--

Lih ~ ;~'> 



PROXY FORM 

The form is formatted so that when it is printed, identifying information about the proxy giver (name,                 
address, and signatures) can be torn off and separated from the voting information in the rest of the form.                   
To do this, the form must be printed in one-sided format. 

Proxy Identification Number (office use only): _________________ PIN: _________________ 

To: OCSCC 975 

I am (we are):  
☐ the registered owner(s)
☐ authorized to act on behalf of the registered owner(s)
☐ the mortgagee(s)
☐ authorized to act on behalf of the mortgagee(s)

Instruction for person filling out the form: In the case of a            
corporation, affix the corporate seal or attach a statement that          
the persons signing have the authority to bind the corporation. If           
you are authorized to act on behalf of the registered owner(s) or            
mortgagee(s), attach a copy of the document that gives you this           
authorization. 

Dated this ________ day of ________________________________, 2018, 

at ________________  ☐ AM   ☐ PM 

Name of proxy giver(s) [the     
person entitled to vote at the      
meeting, for example, the    
registered owner or   
mortgagee]: 

______________________________________ 

______________________________________ 

Condominium address and   
unit number: 

______________________________________ 

______________________________________ 
Note: if your corporation is a      
common elements condominium   
corporation, please identify the    
relevant parcel of tied land in the       
above space. 

Signature(s): 

______________________________________ 

______________________________________ 



I (we) appoint the proxy named in row 1 below, or, failing him or her,               
the proxy named in row 2 below, to attend and vote on my (our) behalf               
at the meeting of owners to be held on 2018 February 28 and at any               
adjournment of the meeting: 

Name of Proxy Signature(s) or initials 

1. _____________________________________________________ 

2. _____________________________________________________ 

I (we) revoke all proxies previously given.  

Please check one of the two boxes below: 
☐ The proxy may vote on my (our) behalf only with respect to matters            
of routine procedure at the meeting, and no other matters, as I (we)             
could do if personally present at the meeting.
Instruction for person filling out this form: Check this box if you are             
appointing the proxy to vote only on matters of routine procedure, and no other              
matters. If this box is checked, then the rest of the form should not be filled out. 

☐ The proxy may vote on my (our) behalf with respect to all matters             
that may come before the meeting, subject to my instructions set out            
below, as I (we) could do if personally present at the meeting.
Instruction for person filling out this form: Check this box if you are             
appointing the proxy to vote on all matters that may come up at the meeting (for                
example, voting for candidates and other substantive matters), subject to your           
instructions below. 

Signature(s) or initials 

______________________________________ 

______________________________________ 

Signature(s) or initials 

______________________________________ 

______________________________________ 

1. Voting to elect candidates to vacant positions on the board:
 There are 2 vacant positions for a 2 year term each.
☐  I/we instruct the proxy to nominate, if necessary, and to vote for the 
candidates named below and in the order set out below.
Instruction to person filling out the form: Your proxy may only vote for 
individuals whose names are set out below and who, at the time of the vote, are 
candidates. If you list more names than positions available on the board of 
directors, your proxy will vote in the order set out above up to the number of 
positions that are available. You may add any candidate of your choice. 

Order of vote Candidates for the Position(s) on the Board 
(enter 1, 2, 3, etc.) 

Signature(s) or initials
__________ _____________________________________________________ 

__________ _____________________________________________________ 

__________ _____________________________________________________ 

__________ _____________________________________________________ 

__________ _____________________________________________________

__________

__________

_______ 

2.  Voting for removal of directors and election of substitutes: N/A 
3. Voting for the position on the board that owner-occupied units 
may vote for: N/A 
4. Voting for specific matters: N/A

Signature(s) or initials 

______________________________________ 

______________________________________ 
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